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START HERE

Choose a service people pay for

Freelancing means selling aspecific service to clients, project by project. Start with
something youcanalready do well,thenpackageit clearly so clientsknow exactly what
they'llget.

Skill area Freelance services beginners offer

Writing Blogarticles - product descriptions - email newsletters - proofreading
Design Socialmedia graphics - simple logos - presentations - printables
Admin Virtual assistance - data entry - inbox and calendar management
Digital Website setup onbuilders - social media scheduling - basic SEO
Teaching Online tutoring - language lessons - music lessons

Numbers Bookkeeping - spreadsheet setup - invoicing for small businesses

Package your service in one sentence

1. Formula: "I[service] for[type of client] so they can[result]."
2. Example: "l write weekly blog posts forlocal bakeries so they getfound onGoogle."

3. Example: "Imanage inboxes and calendars forbusy coaches so they canfocus onclients.”

My service sentence
Skills I already have A good first service is...
(] Frommyjob: ____________ (1) Somethingyoucandowell today

() Fromhobbies: () Clearly useful to businesses

() People ask me forhelp with: () Easy toshow withsamples
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STEP 1 - SET YOUR PRICES

Price your work with confidence

Beginnersoftenchargetoolittle. Researchwhat otherscharge, start at afairrate foryour
experience, andraise pricesasyoucollectreviewsandresults.

Hourly You charge foreach hourworked and track your time Ongoing admin or support
work

Per project One fixed price foraclearly defined result Logos, websites, articles

Monthly package Asetamount of work each month forafixedfee Social media, bookkeeping,
VAwork

Work out your rate Protect yourself

(] Check5-10freelancers offering similar () Agree the scope inwriting first

services

C] Limitincludedrevisions (forexample, 2)

(] Estimate howlongthe jobreally takes () Ask foradeposit onlarger projects

(J Addtime foremails, edits, and admin () Sendaclearinvoice withadue date

(] Setaminimum project price

Simple 3-tier package example
(] Starter:1blogarticle (800 words), 1revision
() Standard: 4 articles per month, keywordresearchincluded

(] Premium: 8 articles permonth,images and publishingincluded

My starting prices
Starter, standard, and premium package, and my minimum project price.
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STEP 2 - SHOW YOUR WORK

Build a simple portfolio

Clientshire people they cantrust. A short portfoliowith3-5good samples, aclear
descriptionof yourservice, and aneasy way to contact youisenoughto start.

No clients yet? Create samples Your portfolio page needs

(] Do asample project foramade-up business () Yourservice sentence asthe headline

() Redesignorrewrite somethingyouadmire (1) 3-5samples, eachwithashort description
(] Helpafriendorlocal group at alowrate () Yourpackages orstarting prices

() Volunteerfora charity to get a testimonial () Afriendly photo and short "About me"

(1) Acontactformorbookingbutton

Where toshow it Why it helps

Your own website Looks professional,and you control everything
Freelance platform Clients are already searching forhelp there
profile

LinkedIn Great forbusiness clients andreferrals

A PDF portfolio Easy to attach to emails and proposals

Need aportfolio site? systeme.io'sfree planletsyoubuild awebsite,acontact form,and an email list, withno
coding. Start free with systeme.io -

Describe each sample in 3 lines
(] Theclientorgoal: "Alocal bakery wanted more website visitors."
(] Whatyou did: "Wrote 4 blog posts about seasonal recipes.”

(] Theresultorfeedback: "Posts now appearinlocal Google searches."
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https://systeme.io/?sa=sa0246216652bcb20e57f73e2108fadb66d9914954

STEP 3 - FIND CLIENTS

Land your first clients

Your first clientsusually come frompeople youknow and fromdirect, personal outreach.
Freelance platformshelp too, but expect competitionat first.

Where first clients come from Platform profile tips

(1) Friends, family, and former colleagues () Acleartitle: "Blog Writer for Food Businesses"
(] Localbusinessesyoualready use () Aprofessional, friendly photo

(] Freelance platformslike Upwork and Fiverr () Samplesattachedtoyourprofile

() Online groups where your clients gather (1) Fast,polite replies to messages

(] LinkedIn posts about yourservice () Askevery happy client forareview

A short, personal outreach message

1. Personalopener: "I noticed yourbakery's website hasn't posted since spring..."
2. Your offer: "lwrite blog posts that help local food businesses get found online."
3. Proof: "Here are two samples: [link]."

4.Easy nextstep: "Would a quick T0-minute call next week be helpful?"

Avoid scams: neverpay to "unlock" freelance jobs, never acceptoverpayments andrefundthe
difference, andkeep payments on the platform or through a trusted payment service.

Follow up politely Track your outreach

(] Wait 4-5 business days (1) Whoyoucontactedandwhen
(] Sendone short, friendly reminder () Repliesandnext steps

() Thenmove on; don't chase () Whichmessages got answers
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STEP 4 - YOUR PLAN

Your 30-day first-client plan

Anhourortwo adayisenoughto get started. Focusonfinishing eachweek'stasksbefore
moving on.

Week Focus Done
Week 1 Choose yourservice, write your service sentence, andresearch prices O
Week 2 Create 3portfolio samplesand set up yourportfolio page or profile O
Week 3 Tellyournetwork, and send 10 personal outreach messages O
Week 4 Apply to 10 platform projects, follow up, and deliveryour first job well O

Deliver like a pro Run it like a business

(] Confirmthe brief before starting () Keepasimpleincome and expense log

() Meetorbeatevery deadline () Save part of each payment fortaxes

(] Sendshort progress updates () Use simple contracts orwritten agreements

(] Askforareviewwhenyou finish () Checklocalrulesonregistering abusiness

Grow after your first clients
(1) Raise yourpricesalittle withevery few new clients
(] Turnone-off projectsinto monthly packages

(] Collectanemaillist so past clients andleads hear fromyou

MylInfoLabs Start Freelancing in 30 Days - Page 6



YOUR NEXT STEP

Build your freelance home base

Platforms come and go, but yourownwebsite and emaillist are yours. Here's the free all-
in-one platformwe use forourownsite, forms, and emails.

WHAT WE USE

Build your portfolio free with systeme.io

Portfolio website Contact & sign-up forms
Drag-and-drop pages to show your services and Let clientsreachyou, and collect leads.
samples.

Email marketing Free to start

Sendunlimited emails toup to 2,000 contacts. No credit card needed, and Tcustom domain on

thefreeplan.

Create your free account -

Disclosure: thisis an affiliate link. MylnfoLabs.com runs on systeme.io, andif youlater upgrade to

apaid planthrough thislink, we may earn acommission atno extra costto you. Plan details were
checkedin October2026 and may change.

More free guides: printable guides onbusiness, home, languages, and personal growth at

Myinfolabs.com -

To your firstclient,

Uday Chandra
MylnfolLabs.com
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